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Fremont Board Policy 30

BUSINESS AND NON-INSTRUCTIONAL OPERATIONS: 30 SERIES

In this section you should have the policies and regulations for the management of
money:

1. Getting it (taxation);

2. Planning for spending it (budgeting);
3. Spending it (purchasing); and

4. Keeping records (accounting).

In addition, the noninstructional operations of operations and maintenance, fixed
charges, transportation, and food service also appear.






Fremont Board Policy 31A

FISCAL RESPONSIBILITY

The Fremont Board of Education assumes the responsibility of providing and
implementing a financial program which will adequately permit the District to accomplish
efficiently the goals and objectives of the school system. The management of the
financial program and the development of the proposed budget for the District is
delegated to the Superintendent of Schools or his designee.

Adopted: November 9, 1987






Fremont Board Policy 31A.1

FISCAL MANAGEMENT GOALS AND OBJECTIVES

The Board of Education recognizes that money and money management comprise the
foundational support of the whole school program. To make that support as effective as
possible, the Board intends:

1. To encourage advance planning through the best possible budget procedures,

2. To explore all practical and legal sources of dollar income,

3. To guide the expenditure of funds so as to achieve the greatest educational returns,

4. To require maximum efficiency in accounting and reporting procedures,

5. To maintain a level of per pupil expenditure needed to provide high quality
education, and

6. To maintain a minimum cash reserve in the amount necessary to operate without
short-term borrowing.

As trustees of community, state, and federal funds allocated for use in local education,
the Board of Education has the responsibility to protect the funds and use them wisely.

Adopted: September 25, 1978
Revised: September 9, 1984
Adopted: November 9, 1987

Revised: March 15, 2004






Fremont Board Policy 31A.2

MANAGEMENT GOALS AND OBJECTIVES

The Board of Education serves as trustee of school facilities and overseer of school
business operations for the purpose of providing the facilities and services that will
support a good educational program.

This Board will endeavor to provide schools that are safe, sanitary, properly equipped,
properly lighted, adequately ventilated, and aesthetically suited to promoting the goals
of the schools.

With the assistance of the Superintendent and delegated personnel, the Board shall
establish efficient and businesslike procedures for fiscal accounting, purchasing, and
management of equipment and supplies.

The Board will establish a thorough, effective, and economical maintenance program
that will assure a useful life of school sites, plants, and equipment.

The Principal of each school shall:
1. Be responsible for the care and maintenance of the building and grounds.

2. Supervise the custodial staff of the school in maintaining an adequate program for
such care and maintenance.

While working in school buildings, the custodians are directly responsible to the Building
Principal, but for technical directions they are also under the general supervision of the
Director of Facilities, who will advise them of this dual relationship.

Adopted: September 25, 1978

Adopted: November 9, 1987






Fremont Board Policy 31A.3

FISCAL YEAR

The fiscal year shall begin on the first day of September in each year and end on
August 31 of the following year.

Adopted: September 25, 1978
Adopted: November 9, 1987

Revised: March 15, 2004






Fremont Board Policy 31A.4

FINANCIAL REPORT

The Superintendent and School District Treasurer shall submit a monthly report to the
Board of Education on the financial condition of Fremont Public School Funds.

Adopted: September 25, 1978
Adopted: November 9, 1987

Revised: March 15, 2004






Fremont Board Policy 31A.5

AUDIT

An independent audit of all school accounts, including activity accounts, shall be made
annually under the direction of a public accountant appointed by the Board. A copy of
the independent audit shall be presented to each Board Member and the acceptance of
the audit shall become a part of the Board's official minutes. The accepted audit shall
be filed with the State Commissioner of Education in compliance with state law.

Adopted: September 25, 1978
Adopted: November 9, 1987

Revised: March 15, 2004






Fremont Board Policy 32B

BUDGET GOAL AND OBJECTIVES

In developing each operating annual budget, it will be the policy of the Board to provide
an optimum educational program for the children of Fremont Public School District #1,
consistent with the taxpayers ability to support such a program and efforts to achieve a
balanced school budget.

Before presenting the budget, the Board will scrutinize it thoroughly so that once
adopted, it can be adhered to as presented.

Adopted: September 25, 1978

Adopted: November 9, 1987






Fremont Board Policy 32B.1

ANNUAL OPERATING BUDGET

The Board of Education shall annually consider, adjust, and approve the financial
budget as prepared by the Office of the Superintendent. After a legal Hearing, the
proposed budget statement shall be adopted, or amended and adopted, and a written
record kept of such Hearing. After publication and Hearing thereon, and within the time
prescribed by law, the Board of Education shall file with and certify to the County Clerk,
the County Superintendent, and the County Board of Equalization, the Adopted Budget
Statement together with the amount of tax to be levied in compliance with State law.

After an expenditure has been approved by the Board as part of the budget, it shall be
the duty of the Superintendent, or his designee, to make reasonable purchase and

contractual arrangements without further authorization. Purchases by all employees
shall be made only as authorized by the Superintendent of Schools, or his designee.

Adopted: September 25, 1978
Adopted: November 9, 1987

Revised: March 15, 2004






Fremont Board Policy 32B.2

PREPARATION OF BUDGET DOCUMENT

The Budget Document is intended to be the detailed financial plan of the School District
for the ensuing fiscal year. When preparing the Budget Document, all items of
equipment or supplies which are anticipated to cost over $10,000 shall be specifically
set forth.

Adopted: November 9, 1987

Revised: March 15, 2004






Fremont Board Policy 32B.3

DEVELOPING, APPLYING, AND CONTROLLING THE BUDGET

The Superintendent shall present annually at a meeting of the Board, a detailed budget
for the ensuing year including estimated income and expenditures and an exhibit
showing the amounts budgeted the immediate previous year. Such budget will consider
inventories, current needs, and desirable improvements or expansion or plant or
services. Said budget shall be considered by the Board, with suggestions for alterations
and provisions.

The budget shall be made ready for Public Hearing, with final adoption occurring within
timelines as established by State law.

Adopted: November 9, 1987

Revised: March 15, 2004






Fremont Board Policy 32B.4

BUDGET HEARINGS AND REVIEWS

The Board of Education shall hold at least one Public Hearing on the proposed budget
after filing with the secretary. A notice stating the location, date, and hour of the Public
Hearing shall be placed in a newspaper, published in the School District, at least five (5)
days prior to the time of the Hearing.

"After such Hearing, the proposed budget statement shall be adopted or amended and
adopted as amended and a written record shall be kept of such Hearing."

"The amount to be received from taxation, together with the adopted budget statement,
shall be certified or amended and adopted as amended. If the adopted budget
statement reflects a change from that shown in the published proposed budget
statement, a summary of such changes shall be published within twenty (20) days after
its adoption, setting forth the terms changed and the reason for the changes.”

As provided in Nebraska law, the adoption of the budget shall be by roll call vote and

the resolution adopting the budget shall be incorporated into the official minutes of the
meeting of the Board.

Adopted: September 25, 1979
Adopted: November 9, 1987

Revised: March 15, 2004






Fremont Board Policy 32B.5

BUDGET REPORTING AND TRANSFERS

The budget, when adopted, shall be the financial plan for the year, and monthly
statements shall be rendered to the Board by the Treasurer showing the amount allotted
under each major division, amount spent to date, and balance available.

Any transfer from one fund to another, shall be by action of the Board.

Adopted: November 9, 1987






Fremont Board Policy 32B.7

REGULAR ACCOUNTING TO THE BOARD

As bills properly verified by the Superintendent or his designee, shall be submitted at
regular monthly meetings and, upon authorization by the Board, a warrant shall be
drawn by the Treasurer for their payment. Such warrant shall bear the facsimile
signature of the President and Secretary.

Adopted: November 9, 1987






Fremont Board Policy 33C

TRANSFER OF FUNDS BETWEEN CATEGORIES

Funds may be transferred from one budget program to another by a majority vote of the
Board Members present and voting, except that no funds shall be transferred out of
debt service.

In addition, the Superintendent shall have the authority to transfer funds from one
budget item to another within statutory provisions.

Adopted: September 25, 1978

Adopted: November 9, 1987






Fremont Board Policy 33C.1
DISTRICT FUNDS
Any Fremont Public School funds received directly by the District Treasurer shall be

deposited in the school district account in banks designated as legal depositories.

Any Fremont Public School funds received by the District Secretary shall be paid at
regular intervals into the account of the District Treasurer.

Facsimile signatures of Board Members may be used on warrants and a person or
persons delegated by the Board, may sign and validate all warrants of the Fremont
Public Schools.

Fremont Public School District taxes held in custody of any County Treasurer may be
credited by transfer to the account of Fremont Public Schools by an order drawn on the

account and properly signed by the person or persons designated by the Board of
Education.

Adopted: September 25, 1978
Adopted: November 9, 1987

Revised: March 15, 2004






Fremont Board Policy 33C.2

STATE FUNDS

State funds, normally transmitted directly to the school district treasurer, (including
reimbursement for state Vocational Education and Special Education) shall be
deposited in the school district account in the banks designated as legal depositories.

State funds, distributed and deposited with the county treasurer (including state school
apportionment, and county fines and licenses) may be transferred as required to the
account of the school district treasurer, by an order drawn on the county treasurer
against the school district account. This order shall be signed by the person or persons
designated by the Fremont Board of Education.

Adopted: September 25, 1978
Adopted: November 9, 1987

Revised: March 15, 2004






Fremont Board Policy 33C.3

FEDERAL FUNDS

When it is believed that the school district is eligible for federal assistance under the
provision of Public Laws, application for said assistance shall be submitted, so long as
acceptance of the funds does not include conditions contrary to Board policy.

The Board of Education authorizes the Superintendent of Schools to sign all written
applications or other pertinent forms relative to federal forms.

Adopted: September 25, 1978

Adopted: November 9, 1987






Fremont Board Policy 33C.4

INVESTING AND DEPOSITING FUNDS

The Board of Education authorizes the Superintendent, or his designee, to invest such
portions of general fund monies as determined to be available for investment.
Investments, in kind and amount, will be in conformance with Nebraska Statute.

The Board shall authorize the Dodge County Treasurer to invest funds held for
redemption of bonds as set forth by statute.

Adopted: September 25, 1978
Adopted: November 9, 1987

Revised: March 15, 2004






Fremont Board Policy 34D.1

RENTAL OF PROPERTY

The Superintendent of Schools shall develop the procedure to be followed in
determining the necessity for rental of property to provide space for the school's
program.

His/her recommendation will be made to the Board of Education before any steps are
taken to lease or rent property. The Board may contract with other organizations for the
use of facilities or school activities when the need arises.

It shall be the policy to arrange for agreements over an extended period of time in order
to insure the availability of facilities and allow the school district sufficient time for

acquisition of other facilities in the event that the above mentioned facilities should, at
some time, not be available.

Adopted: September 25, 1978

Adopted: November 9, 1987





Administrative Regulation 34D.1

RENTAL OF PROPERTY

The Board of Education shall work with the Superintendent in determining the rental of property.

Income from the rental shall be sent to the District secretary and, upon receipt, remitted to the District
treasurer for deposit in the school account.

The Board of Education may contract with other organizations for the use of facilities for school activities
as needed.

It shall be the policy to arrange for agreements over an extended period of time in order to insure the
availability of facilities and allow the District sufficient time for acquisition of other facilities in the event that
the above mentioned facilities should at some time not be available.

FREMONT PUBLIC SCHOOLS
Fremont, Nebraska






Fremont Board Policy 34D.2b

MONEY IN SCHOOL BUILDINGS

Monies collected by school district employees and by student treasurers, shall be
handled with prudent business procedures, both to demonstrate the ability of school
system employees to operate in that fashion, and to teach such procedures to our
students.

All monies collected shall be receipted and accounted for and directed without delay to
the proper location of deposit.

The Superintendent, or his designee, is directed to develop regulations which will

adequately inform employees of the proper procedure to be followed and of the
necessity of following them.

Adopted: November 9, 1987

Revised: March 15, 2004





Administrative Regulation 34D.2b

MONEY IN SCHOOL BUILDINGS

School Funds: School money is not to be left in the classroom. Deposits to the Activity Fund are to be
turned into the office each day as soon as possible. A special deposit envelope is to be used when
making a deposit. This envelope becomes your receipt.

Activity Fund Management:

1. All receipts must be deposited to the High/Middle School Activity Funds and checks drawn to pay
bills. All bills should be paid as soon as possible.

2. Each club/activity/organization/class that has an account in the High/Middle School Activity Funds
must maintain an accurate account ledger reflecting all transactions.

3. Check requisitions for payment of bills by the Activity Fund Account must have the bill or invoice
attached and put in the Activity Director's mailbox for approval. In those cases where it is impossible
to acquire an invoice, give a detailed explanation of expenditure. An example would be paying of
officials.

4. Students should have a note from the sponsor authorizing the student to charge to the Senior High
Account and instructions on how it should be billed. Be sure to identify your activity nhame and
number.

5. Large expenditures of organizational activity funds must have approval of the Principal/Activity
Director prior to purchase.

6. Staff members responsible for an activity account must take the necessary actions to operate within a
balanced budget.

EXPENDITURES

Supplies and materials will be issued only upon presentation of properly completed requisitions.

Any materials or supplies purchase by any teacher without proper authorization will be that individual's
own responsibility.

Each purchase or charge, whether for an activity account or school district account, must be signed by
the person authorized to make the purchase or charge and a duplicate copy of the purchase or charge
slip sent to the office authorizing the purchase or charge.





FREMONT PUBLIC SCHOOLS
Fremont, Nebraska






Fremont Board Policy 34D.a

SALE OF SURPLUS OR OBSOLETE PROPERTY

The Superintendent of Schools is directed to develop administrative rules and
regulations for handling the problem of the sale or disposal of school property in
accordance with State law.

Adopted: November 9, 1987

Revised: March 15, 2004





Administrative Regulation 34D.a

SALE OF SURPLUS OR OBSOLETE PROPERTY

The Board of Education, after an affirmative vote of two-thirds of all the Board Members,
shall sell at a regular meeting, surplus or obsolete school property. Notice of any sale
of property shall be given as part of the published agenda for that regular meeting.

Proceeds of any sale of school property may be held separately from other funds and
may be used for any school purpose as determined by the Board of Education.

FREMONT PUBLIC SCHOOLS
Fremont, Nebraska






Fremont Board Policy 35E

PURCHASING GUIDES

The procurement of goods and services for the District shall be secured in an efficient
and economical manner. All legal requirements must be followed and each purchase
shall be within the educational objectives and financial resources of the District.
Wholesome competition between suppliers is considered to be desirable for the
purpose of securing maximum value at a minimum cost. The best interests of the
District will be maintained at all times.

A. Expenditures

It is the policy of the Board that the administration strictly observe the letter and the
spirit of all laws and regulations relating to purchases by the school system and to the
control of its finances and property.

Within the framework of applicable laws and regulations, purchases and use of goods
and services shall be accomplished in accordance with good business practices with
the primary purpose of serving the program of instruction.

The Board holds the Superintendent of Schools directly responsible for carrying out this
policy, and toward that end, the Superintendent shall detail the procedures for executing
this policy in written administrative directives.

Contracts for services and other agreements to encumber funds shall be made only by
the Superintendent, or the Superintendent’s designated representatives to whom such
authority has been clearly and specifically delegated.

B. Authorization

Requisitions for supplies, materials, equipment and services shall originate from the key
personnel directly responsible for their use. The principals will review the requisitions
as submitted by their respective staff members, and will, in turn, submit the revised
requisitions to the Business Office for final approval for purchase.

The Superintendent shall appoint a "processing and receiving” clerk to receive and
process requisitions in a manner most beneficial to the District.

C. Involvement of School Staff

Consuming personnel, whenever possible, will be involved in the preparation of
specifications for goods and services to be purchased.
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Salesmen are not permitted to call on teachers or other school staff members without
authorization from the school administration.

School principals may give permission to sales representatives of educational products
to see members of the school staff at times that will not interfere with the educational
program.

Any school employee who orders any supplies or equipment outside of that which has
been included in the annual budget and without written authorization of the principal or
superintendent shall be personally liable for payment for the supplies or equipment
purchased.

School employees or students purchasing supplies and equipment out of an activity
account must first secure a purchase order from the principal authorizing the purchase.
Failure to do so may cause the person to be personally liable for payment for the
supplies or equipment purchased.

D. Construction Projects

The District shall bid every project for the construction, remodeling, or repair of any
school-owned building or for site improvements when the contemplated expenditures for
the project is over $40,000.00. The bidding procedures shall comply with the
requirements of state law and shall include the following:

1. Notice to Bidders: The Administration shall prepare a notice to bidders
containing a general description of the scope of the project being bid; the
location of the project; the means of obtaining project documents, including
plans and specifications; the date and hour bids will close; and the date, hour
and place bids are to be returned, received and opened, and a provision that
such bids will be immediately and simultaneously opened in the presence of
the bidders or representatives of the bidders.

2. Regqular Manner of Advertisement for Bids: The notice to bidders shall be
published one time in a newspaper of general circulation in the School
District. The notice shall be published at least seven (7) days prior to the date
designated for the opening of such bids. The Board of Education or
Administration may, in its sole discretion, elect to utilize further advertisement
for bids as it may determine appropriate to secure a sufficient number of
qualified bidders for the scope of the project.

3. Bid Opening: When the hour is reached for such bids to close, bids will be
immediately and simultaneously opened in the presence of the bidders or
representatives of the bidders.

4. Contract Award: The contract shall be awarded to the lowest responsible
bidder as and to the extent required by law. When not so required, the award
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shall be made on the basis of consideration of the contract award criteria set
forth in this Policy for purchases of equipment, materials and supplies.

5. Performance and Payment Bonds: Whenever any contract is entered into for
the erecting, furnishing, or repairing of any building or other public structure or
improvement, the contractor shall be required, before commencing such
work, to furnish a performance, labor and material payment bond. The bond
requirement shall not apply, however, to any project bid or proposed which
has a total cost of $10,000 or less unless the School Board or Administration
includes a bond requirement in the specifications for the project.

The bond shall be in an amount not less than the contract price. The bond
shall be conditioned on the faithful performance of the contract and the
payment by the contracting party of all laborers and mechanics for labor that
is performed and of all material and equipment rental that is actually used or
rented in connection with the improvement project and the performance of the
contract. Such bond shall contain such provisions as are required by
statutes, and be in a form prescribed and required by the district.

6. Additional Procedures: Each bid for which a labor and material bond is
required shall be accompanied by a bid bond or certified check in the amount
of five percent (5%) of such bid unless the School Board or Administration
may provide for additional procedures for the procurement, opening and
acceptance of bids as deemed appropriate for a particular project.

E. Equipment, Materials and Supplies

1. Acquisition Process

a. Lessthan $10,000. Purchases of equipment, materials or supplies
that cost less than $10,000 may be made in the open market. All
purchases made in the open market shall be consummated after
careful pricing.

b. $10,000 or More. Purchases of equipment, materials or supplies that
cost $10,000 or more should be through a process that includes
solicitation of competitive bids, quotes, or proposals.

c. Solicitation of Competitive Bids or Quotes. Purchases of equipment,
materials or supplies shall, when possible, be based on at least three
competitive bids, quotes or proposals. The number of quotes to be
obtained will depend upon the peculiarities of the product to be
secured and the availability of interested and able vendors or
suppliers. When the cost of the item exceeds $10,000, generally a
minimum of three competitive bids, quotes or proposals shall be
obtained. On large orders, additional quotes may be obtained.
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2. Bidding Procedures.

When competitive bidding is used for purchases of equipment, materials or
supplies the following bidding procedures are to be followed:

a.

Bid instructions and specifications. The Administration shall prepare bid
instructions that are clear and complete and that set forth all
considerations necessary to bid. Bid specifications shall be clear,
complete, and conducive to competitive bidding.

Advertisement. The notice to bidders shall be published appropriately in
a manner that will allow for competition. Vendors and suppliers shall be
invited to have their names placed on mailing lists to receive invitations
to bid. When specifications are prepared, they will be mailed or made
available to all vendors or suppliers who have indicated an interest in
bidding.

Sealed bids. When bidding is used for purchases of $10,000 or more,
such bids must be submitted in sealed envelopes, addressed to the
Board, and plainly marked with the name of the bid and the time of the
bid opening.

Withdraw of Bids and Late Bids. Any bid may be withdrawn prior to the
scheduled time for the opening of bids. Any bid received after the time
and date specified shall not be considered.

Bid Opening. Bids shall be opened at the time specified and all bidders
and other persons shall be invited to be present. After the bids have
been opened and tabulated, they shall be available for those interested
to copy or study. They shall not, however, be removed from the
purchasing office.

Right to Reject. The Board reserves the right to reject any or all bids and
to accept the bid which appears to be in the best interest of the District.
Each bid notice should carry the notification that the District reserves the
right to accept or reject any or all bids.

Right to Waive Bid Formalities. The Board reserves the right to waive
any informality in, or reject any or all bids, or any part of any bid, as
consistent with law.

3. Awarding Contracts.

All open market orders and contracts for the purchase of equipment, materials
and supplies shall be awarded based on the following factors:

a.

Quiality of product,
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b. Suitability of product,

c. Equality of price (or fairness of price),

d. Conformance to specifications,

e. Convenience of delivery,

f.  General reputation of business firms,

g. Services to be provided to the school district by supplier,

h. Established relationship between supplier and school,

i.  Ability to provide the goods or services under question,

] Ability to provide replacement parts for the good to be purchased, and
k. Warranties offered on products by each company.

I.  Adherence to State Law and Federal Regulations, and

m. Any other stipulations set forth in Board policy or by Board action with

regard to purchasing decision.
n. Local purchases will be preferred whenever the foregoing factors are
considered to be substantially the same.

The successful vendor or supplier shall be selected by the Superintendent, or the
Superintendent’s designee, who shall be guided by the consuming personnel.

Official action by the Board of Education shall be requested by the
Superintendent where it is required by State Law or Federal Regulations and in
those instances where it appears to be in the best interest of the District.

The successful vendor or supplier may be required to enter into a written contract
with the Fremont Board of Education.

F. Services

Contractual services which by their nature are not adapted to award by competitive
bidding, such as contracts for the services of individuals possessing a high degree of
professional skill, where the ability or fitness of the individual plays an important part,
are not subject to the competitive bidding process.

Every contract for services to be provided to Fremont Public Schools shall require that
the contractor use a federal immigration verification system to determine the work
eligibility status of new employees physically performing services within the State of
Nebraska. Such requirement shall be deemed to be included and a part of the terms of
every contract for services with the School District, including but not limited to oral
contracts.

Contractual services which are determined to be suitable for competitive bidding,
guotations, or proposals, will be awarded using the same procedures and criteria as
established for the purchase of equipment, materials and supplies.

G. Lease-Purchase
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The Board of Education has the power to enter in lease-purchase agreements, when
such procedures appear to be the most advantageous for the District. Such plans may
be developed by the Superintendent, or his designee, but the final approval of this type
of contract, unless the total cost falls below $10,000, is subject to Board approval.

H. Purchases by Students or Parents

When students or their parents are expected to purchase goods or services for school
related activities, District employees may not compel the selection of a particular brand,
trademark, or vendor. In certain activities, school district staff may make reasonable
suggestions in terms of design, quality, color, etc. For example, the type and color of
the Physical Education uniform or the hardness of the lead in a drafting pencil.

I. Insurance Protection
Insurance coverage for the Fremont Public Schools shall be placed in two categories:

1. Group 1: Long Term Disability Income Protection and Life Insurance. The award
of the contract for School District Audit services shall be made on the Group 1
cycle.

2. Group 2: Commercial Liability Insurance. This includes special multi-peril,
commercial umbrella, school board indemnity, employees’ blanket bond,
workmen’s compensation, vehicle insurance, musical instrument, boiler and
machinery, and all other coverages as decided by the Board of Education.

Quotes and coverage options shall be received from the District’'s existing broker for
each of the above categories on a rotating basis beginning with Group 1 items and
proceeding in order:

Group 1: Every three years
Group 2: Every three years

The Board reserves the right to change the quotation schedule at any time, if it
determines it necessary or appropriate to do so.

Legal Reference: Neb. Rev. Stat. §73-101 to Neb. Rev. Stat. §73-106 (bidding
construction projects)

Neb. Rev. Stat. 852-118 (construction performance and payment
bonds)
Neb. Rev. Stat. §79-8,100 (teachers receiving salespersons)

Adopted: July 16, 2007
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Revised: August 9, 2010






Fremont Board Policy 36F

SYSTEM OF ACCOUNTS

The accounting systems and procedures for the District shall be set up so as to conform
to the best business practices. The Superintendent and business staff will be expected
to confer with appropriate specialists of the State Department of Education, school
district auditors, and any other knowledgeable persons or groups in achieving that
objective.

It is understood by the Board that support for the purposes of the school shall be a
prime objective of the accounting systems and procedures.

Adopted: September 25, 1996
Adopted: November 9, 1987

Revised: March 15, 2004






Fremont Board Policy 36F.1a
IMPREST ACCOUNT

In order to facilitate refunds and minor purchases, the treasurer shall establish a small
account. This account shall be known as the "Imprest Account,” and expenditures
against this account must be carefully itemized by the Superintendent or his designee
and reported monthly to the Board of Education.

Adopted: September 25, 1978
Adopted: November 9, 1987

Revised: March 15, 2004






Fremont Board Policy 36G
40A.5a3

SETTLEMENT AGREEMENTS
A public written or electronic record of all settled claims shall be maintained.

The record for all such claims settled in the amount of fifty thousand dollars or more (or
one percent of the total annual budget of the School District, whichever is less) shall
include a written executed settlement agreement. The settlement agreement shall
contain a brief description of the claim, the party or parties released under the
settlement, and the amount of the financial compensation, if any, paid by or to the
School District or on its behalf. Any such settlement agreement shall be included as an
agenda item on the next regularly scheduled public meeting of the School Board for
informational purposes or for approval if required.

Any such settled claim or settlement agreement shall be a public record. Nonetheless,
specific portions of the record may be withheld from the public to the extent permitted or
provided by statute.

The foregoing does not apply to claims in connection with insured or self-insured health
insurance contracts.

Approved: August 9, 2010
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TRANSPORTATION

School District #1 will provide transportation for all students who reside within school
district boundaries and whose home is located four (4) or more miles from the school
attended.* Buses will be used for school sponsored activities only.

School District #1's responsibility for each child begins when the student boards the bus
and terminates when the student leaves the bus. The parents or guardian are
responsible for the safety and general conduct of their child between the home and the
bus loading and unloading station.

Bus students must board and unload at their regular bus stop unless the parent has
submitted a written request to load or unload at some other location. This dated, written
request must be given to and approved by the building principal, and then forwarded to
the bus driver. The temporary new loading or unloading station must be on the regular
bus route.

The bus driver is in complete charge of the bus, and is responsible for the conduct of
the students on the bus. Unacceptable behavior is to be corrected by the bus driver as
follows:

1. Personal advice or counsel with the student;
2. Report to parent and/or school principal.

If the problem is not corrected, additional procedures include, but are not limited to, the
following actions by the school principal:

Conference with the school principal;

A written "Unacceptable Bus Conduct Report" mailed to the parent;
Temporary suspension from the bus - usually three days;

Removal of bus riding privileges for the balance of the school year.

PwpNPE

Legal Reference: Neb. Rev. Stat. 79-318, 79-602, 79-607 and 79-608
Neb. Rev. Stat. 60-4, 182 (point system)
Title 92, Nebraska Administrative Code, Chapter 91
*79-490
Adopted: September 25, 1978
Adopted: November 9, 1987
Revised: August 9, 2010

Revised: September 12, 2011
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SAFE DRIVING RECORD STANDARD FOR DRIVERS

Standard for Pupil Transportation Vehicle Drivers: Each person who is required to have
a permit to operate a pupil transportation vehicle for this School District shall meet all
requirements to hold and continue to hold a pupil transportation operator’s permit. One
of the requirements for obtaining such a permit is that the person have a record of
satisfactory driving as determined by Board policy. For such persons, a satisfactory
driving record means a record which reflects the absence of any of the following
offenses or circumstances:

1. Motor vehicle homicide;

2. Driving while under the influence of alcoholic liquor or drugs or refusal to submit
to a chemical test, within the immediate prior 20 years; or,

3. Reckless driving or willful reckless, within the immediate prior 20 years; or

4. Accumulation of 5 or more points under the motor vehicle operators’ license point
system within the immediate prior 4 years. In the event the person has
accumulated 3 or 4 points within the immediate prior 4 years, the determination
of whether the person has a satisfactory driving record shall be made by the
Superintendent or Superintendent’s designee based on the nature and proximity
of the offense as it relates to safe transportation.

Standard for Drivers of Small Vehicles for Activity Trips: Each person who drives a
small vehicle (car or van) other than a pupil transportation vehicle for school activities
and who is not required to have a permit to operate a pupil transportation vehicle shall
be precluded from driving in the event it is discovered that the person does not have a
record of satisfactory driving. For such persons, a satisfactory driving record means a
record which reflects the absence of any of the following offenses or circumstances:

1. Motor vehicle homicide;

2. Driving while under the influence of alcoholic liquor or drugs or refusal to submit
to a chemical test, within the immediate prior 20 years; or

3. Reckless driving or willful reckless, within the immediate prior 20 years; or

4. Accumulation of 6 or more points under the motor vehicle operators’ license point
system, within the immediate prior 4 years. In the event the person has
accumulated 3 or 4 points within the immediate prior 4 years, the determination
of whether the person has a satisfactory driving record shall be made by the
Superintendent or Superintendent’s designee based on the nature and proximity
of the offense as it relates to safe transportation.

Standard for Drivers of Other School Vehicles: Each person who drives a school
vehicle other than a pupil transportation vehicle and does not transport students in the
vehicle shall be precluded from driving in the event it is discovered that the person does
not have a record of satisfactory driving. In the event the person’s employment position
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requires driving vehicles as a function of the person’s employment, the employment
may be terminated in the absence of a record of satisfactory driving. For such persons,
a satisfactory driving record means a record which reflects the absence of any of the
following offenses or circumstances:

1. Motor vehicle homicide;

2. Driving while under the influence of alcoholic liquor or drugs or refusal to submit
to a chemical test, within the immediate prior 20 years; or

3. Reckless driving or willful reckless, within the immediate prior 20 years; or

4. Accumulation of 5 or more points under the motor vehicle operators’ license point
system, within the immediate prior 4 years. In the event the person has
accumulated 3 or 4 points within the immediate prior 4 years, the determination
of whether the person has a satisfactory driving record shall be made by the
Superintendent or Superintendent’s designee based on the nature and proximity
of the offense as it relates to safe transportation.

The record of satisfactory driving standards shall apply to all new employees from and
after adoption of this policy. Existing employees shall be subject to the same standards,
provided that the Superintendent or Superintendent’s designee may determine to permit
an exception based on the existing employee’ record of satisfactory driving while
employed with the District and the nature and proximity of prior driving offenses as such
offenses relate to safe transportation.

Adopted: June 21, 2004
Revised: September 21, 2011

Legal Source:
Neb. Rev. Stat. Sections 79-318, 79-602, 79-607 and 79-608;
Neb. Rev. Stat. Section 60-4,182 (point system);
Title 92, Nebraska Administrative Code, Chapter 91.





Policy 37G.1 - Page 3 of 8
45.2

DRIVER CERTIFICATION
FOR USE OF DISTRICT VEHICLES OR TRANSPORTATION OF STUDENTS

This certification is required for all persons who: (1) drive District-owned or leased
vehicles or (2) drive students as part of their employment or (3) provide a pupil
transportation service which is sponsored or approved by the District.

Name Operator’s License No:

License Class:

| certify that the following information is true and accurate:

____ I have a current and valid Nebraska motor vehicle license, current proof of
insurance, and the physical and mental ability to properly operate a motor vehicle.
My driver’s license is subject to the following restrictions (check the applicable
restrictions) and | will comply with all such restrictions:

Corrective Lenses Outside Mirrors
Automatic Signals Maximum Speed Rest.
Mechanical Aids Daylight Only
Restricted Area 2 Lane, 2 Way Only
Automatic Trans. No Interstate Driving
No One Way Streets Other:

| will abide by all rules of the road and any applicable rules of the Nebraska

Department of Education and the District relating to driving a motor vehicle. Seat

belts and child restraint systems will be utilized by all occupants. Cell phones will

not be used while the vehicle is in motion.

| have been given instruction on emergency evacuation procedures, first aid and

other instruction applicable to the group of pupils being transported.

| certify that | am of good moral character and | will not engage in conduct or use

language inappropriate for children.

| certify that | have a satisfactory driving record. | agree to immediately notify my

supervisor or the Superintendent upon the occurrence of any of the following

events:
- Suspension, revocation, withdrawal or expiration of my driver’s license;

Any ticket or accident while in a District-owned vehicle or while engaged in

school business;

Any ticket or accident which could result in the suspension, revocation, or

withdrawal of my driver’s license while in any vehicle at any time;

Any circumstance which may result in any of the responses on this Driver

Certification not continuing to be completely accurate or which may indicate

that | should not be driving a school vehicle or transporting students.
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Dated this day of , 20

Driver
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Basic First Aid Procedures
First aid is the immediate and temporary care given to the victim of an accident or
sudden iliness until medical services can be obtained. Keep these points in mind when
handllng situations that may require you to administer first aid:
Remove everyone from danger and then provide first aid in a safe location.
Also, do not attempt to make a rescue until you are sure you won't become a
victim.
Remain calm. Keeping your composure while helping the injured person will
help him/her to keep calm and cooperate. If the person becomes anxious or
excited, the damage from the injury could be increased.
Plan quickly what you need to do. Learn basic procedures or have your first
aid information available so you can care for the injured person.
Send for professional help as soon as possible. The local emergency
telephone number is 911. The school telephone number is: 727-3000.
Let the person know that help is on the way and try to make them as
comfortable as possible.

Evaluating the Situation and Setting Priorities
To effectively deal with emergencies, the situation must be evaluated and priorities set.

Three evaluations which must be Primary first aid procedures are to:

made to establish priorities for - Restore breathing

treatment: - Control bleeding
Condition of the scene - Prevent shock

Type of injury
Need for treatment

Whenever possible, do not move the victim. Treat the person where you find him/her.
However, several types of situations require the person to be moved out of immediate
danger, such as fire, electrocution, and drowning.

Bleeding
Bleeding needs immediate attention. Evaluate the type of bleeding and the amount of
blood lost:

Capillary oozing Injuries to capillaries or small veins. It is indicated by
steady oozing of dark colored blood.

Venous bleeding | Bleeding from the vein. It is indicated by a flow of dark-
colored blood at a steady rate.

Arterial bleeding Bleeding from an artery. Itis indicated by bright red
blood flowing quickly in spurts.

Blood flowing in a small, steady stream or small spurts can be serious, but can be
controlled. Blood flowing in a heavy stream or large spurts is very serious and must be
brought under control immediately. The primary step to control bleeding is to exert
direct pressure over the wound. Place the cleanest material available against the
bleeding point and apply pressure by hand until the wound clots and can be dressed
with bandages. If necessary, apply direct, even pressure with your bare hand. If blood
soaks through the bandage, do not remove it. Apply more bandages and secure them.
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Make sure the bandages are not too tight so circulation is not restricted. Look for
swelling around the wound. If the bandage interferes with the circulation of the blood,
loosen it. Elevate the wound above the level of the heart, expect when there is a
broken bone.

Artery Pressure Point

If direct pressure on the wound does not control bleeding, direct pressure on any artery
pressure point closest to the wound is necessary. The artery pressure point must be
located between the heart and the wound.

Tourniquet Warning

A tourniquet should only be used for hemorrhaging that cannot be controlled by direct or
arterial pressure. Tourniquets are dangerous to apply, to leave on, and to remove.
Stoppage of blood supply below the tourniquet can lead to gangrene and loss of limb.

Shock
Shock occurs when the vital body functions are depressed. The three most common
causes of shock are:

Excessive bleeding

Inadequate breathing

Unsplintered fractures
If shock is not treated promptly, death may result, even if the injury causing the shock is
not severe enough to cause death. Itis NOT recommended that drivers attempt to
splint a fractured bone; instead simply treat the victim for shock.

Recognizing shock

When a person is in shock, the skin is pale, cold, clammy, and moist with beads of
sweat around the lips and forehead. The pulse is fast, weak, or entirely absent.
Breathing is shallow and irregular and the eyes are dull and vacant with dilated pupils.
The person complains of nausea and dizziness. He/she may be unaware of the
seriousness of the injury and then suddenly collapse.

Control of shock

The victim should lie down on top of an article of clothing, newspaper or other material
and kept warm with a light blanket. In warmer temperatures, it is not necessary to use
cover. The person should not become overly warm so that perspiration occurs.
Perspiration draws blood to the skin, away from the interior of the body where it is
needed. In order to help the flow of blood to the heart and head, elevate their legs at
least 12 inches high. If there is a head or chest injury or breathing seems difficult,
elevate the chest instead of the legs. Offer small amounts of water to the person every
15 minutes. Do not give water if the victim is vomiting, nauseous, or unconscious.

Burns

It is not recommended to treat burns. First aid treatment often causes complications
and interferes with the treatment given by the physicians. Keep the burned area
uncontaminated and treat for shock. Do not apply burn preparation and do not use ice
water. It intensifies the shock. There are exceptions when it may be necessary to give
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first aid. Chemicals may continue to burn the skin if they are not removed. Large
amounts of water should be used to flush the area free of the chemicals, particularly if it
is a chemical burn of the eyes or face.

Mouth-to-Mouth Resuscitation
Breathing may stop for the following three reasons:

Air passage is blocked

Nerve centers that control breathing are not functioning due to drowning,

electrocution, head injury or poisoning

A sucking sound in the chest prevents the lungs from expanding
In the first two cases, the skin may be blue and breathing may appear to have stopped.
If there seems to be no back injury, place the person on his back, open the mouth and
clear out foreign matter with your fingers. Place your hand on the victim’s forehead, tilt
the head back so the chin points upward and lift jaw. This action moves the base of the
tongue away from the back of the throat so the airway is not blocked. Pinch nostrils to
prevent any leakage of air. Open your mouth wide, take a deep breath, and place your
mouth over the victim’s mouth. With a small child, place your mouth over the mouth
and nose, making a tight seal.

Blow vigorously into the mouth, while continuing to life the lower jaw in order to keep the
airway clear. Between each breath, remove your mouth and listen for the outflow of air
coming from the lungs. If you hear air, an exchange of air has occurred. Continue to
breathe for the person, blowing into the mouth approximately 12 times a minutes. After
each breath, remove your mouth and listen for the exchange of air. Blow less
vigorously with a small child using shallower breaths at a rate of 20 per minute. A sign
of restored breathing is a sigh or a gasp from the victim. Breath may be irregular at first
so continue mouth-to-mouth resuscitation. If normal breathing doesn’t occur, continue
breathing for the person, alternating with others until aid arrives.

Be Prepared—Learn Cardiopulmonary Resuscitation (CPR)

CPR should be used when a person is unresponsive or when breathing or heart beat
stops. Call 911 immediately. If someone is available, have him or her call emergency
medical services while you begin CPR. Try to stimulate the victim. If no response, turn
them onto their back by supporting the head and neck. If head or neck injury is
suspected, do not bend or turn neck. Tilt the head back and lift chin up and out to open
the airway. Look, listen and feel for breath. If no breathing is present, seal your lips
tightly around their mouth; pinch their nose shut. Give two slow breath (1 to 1 %
seconds each), until chest rises. If no signs of circulation, place heel of one hand in the
center of the chest. Compress at a rate that provides about 100 compressions and 20
breaths per minutes. For a child, compression depth should be %2 to 1 inch. For an
adult, compressions should be about 2 inches. Repeat cycle of five compressions to
one breath until signs of circulation return or until help arrives.

Epilepsy
Once an epileptic seizure begins, you may not be able to move the person. Try to
prevent him/her from injury, such as striking his head or body against any hard, sharp,
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or hot object. Do not restrain the person or interfere with his movements. Epilepsy
victims seldom bit their tongues during seizures. More harm is done when an object is
forced between the teeth or into the mouth. Breaking teeth, cutting lips, mouth, or
tongue, can occur more often than by the tongue being bitten because of the seizure.
You should communicate information about any seizure to the parents and to the school
authorities.

Choking

The Heimlich Method, or Hug of Life, is a procedure to help a choking person. Stand
behind the person, place your arms around his/her waist and grasp your hands together
halfway between the navel and sternum (right below the rib cage). Form a fist with the
thumb side against the midriff area. Grasp your fist with your other hand, press midriff
area with a quick upward thrust. If the person has collapsed, turn him on his back.
Straddle him and press into the same spot with a quick upward thrust with the heel of
one hand placed on top of the other hand. Continue until object if freed and/or the
person begins coughing. Do not pound or slap a choking person on the back. This can
force the object further into the throat. Atrtificial respiration or offering water is useless
because the throat is blocked. Children often choke from running with food or other
objects in their mouths.
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TRANSPORTATION PLAN — STUDENT SAFETY

It is the goal of the school district to provide safe, comfortable and reliable
transportation for bus-riding school children.

1. Emergency Procedures
a) Mechanical breakdown
In the event of a mechanical breakdown, the driver will:
1) Stop the vehicle in a safe location
2) Keep passengers in the vehicle, if it is safe to do so

3) Take steps to warn motorists, by activating hazard lights and
placing emergency triangles

4) Radio or call for assistance
b) Injuries/Medical Emergencies

If a student is seriously injured or suffers from a medical emergency, the
driver will stop the vehicle at the first safe opportunity. The driver will
provide emergency medical assistance in accordance with the driver’s first
aid training. The driver will notify the school district of the emergency
using the radio or other communication equipment. The district will then
summon emergency medical services by immediately calling 911 and
notify administrative personnel.

2. Severe Weather
1) Tornadoes

If the driver determines that there is likelihood that a tornado will hit
the vehicle, and there is not an escape route available or time to
drive to a safe location, the driver will evacuate the vehicle, taking
only the first aid kit. The driver will take the students to the
basement of a nearby building or to the nearest depression or ditch
upwind (toward the storm) of the vehicle far enough away from the
vehicle so that it will not roll over on the students. The driver should
instruct students to cover their heads with their arms. If the students
are wearing coats or jackets, they can be used to provide additional
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protection for their heads and bodies. If there is no time to evacuate
the students after stopping the vehicle, the driver should have the
students remain in their seats and assume a protective position with
their heads below window level.

2) Winter Weather

If the school district or driver determines that a trip is too dangerous
to drive due to winter weather conditions, the district will cancel the
trip.

Parents should ensure that students are appropriately dressed for
winter conditions.

c) Weapons, Hazardous Substances and Dangerous Contraband

If a driver discovers that a passenger may have a weapon, hazardous
substance or other dangerous contraband on the vehicle, he or she should
remain calm and call for assistance. The driver should not inform
passengers of the presence of the weapon or other contraband.

d) Terroristic Threat

If a driver receives a terroristic threat that he or she deems credible, he or
she will notify the school district of the threat using the radio or other
communication equipment. After consulting with school officials, the driver
will determine whether the threat requires evacuation of the bus. The
school will promptly notify the authorities of the threat.

For purposes of this policy, a terroristic threat is a threat to commit any
crime of violence or to burn or damage property with the purpose of
terrorizing another or of causing the evacuation of the bus or in reckless
disregard of causing such terror or inconvenience.

e) Emergency Incident Reports

Drivers will provide written documentation of any of the emergency events
specified in this policy by completing the incident form attached hereto.
This documentation must be submitted to the school administration within
24 hours of the event.

Evacuation of Students with Disabilities
The Transportation supervisor, in consultation with bus drivers and members

of the administrative team, shall develop a written emergency evacuation plan
for each bus route. The plan shall include an assessment of each student’s
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ability to evacuate himself or herself as well as his or her ability to assist
others. Disabled students should practice their evacuation skills as required
of their non-disables peers if possible during evacuation drills. Students or
other individuals who will be assisting disabled students evacuate during
emergencies should practice this skill during evacuation drills. Drivers or
students who will be assisting with the evacuation process should be familiar
with any equipment on the bus that would aid in the actual evacuation.

. Student Behavior on School Vehicles

Riding school vehicles is a privilege, not a right. Students must comply with
the following rules and all school conduct rules and directives while riding in
school vehicles. In addition, students must also comply with the student code
of conduct while riding in school vehicles.

a) Rules of Conduct on School Vehicles:
1) Students must obey the driver promptly.

2) Students must wait in a safe place for the bus to arrive, clear of traffic
and away from where the vehicle stops.

3) Students are prohibited from fighting, engaging in bullying,
harassment or horseplay.

4) Students must enter the bus without crowding or disturbing others and
go directly to their assigned seats.

5) Students must remain seated and keep aisles and exits clear while
the vehicle is moving.

6) Students are prohibited from throwing or passing objects on, from, or
into vehicles.

7) Students may not use profane language, obscene gestures, tobacco,
alcohol, drugs or any other controlled substance on the vehicles.

8) Students may not carry weapons, look-a-like weapons, hazardous
materials, nuisance items or animals onto the vehicle.

9) Students may carry on conversation in ordinary tones, but may not be
loud or boisterous and should avoid talking to the driver while the
vehicle is in motion. Students must be absolutely quiet when the
vehicle approaches a railroad crossing and any time the driver calls
for quiet.
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10) Students may not open windows without permission from the driver.

11)

12)

13)

14)

15)

Students may not dangle any item (e.g. legs, arms, backpacks) out of
the windows.

Student must secure any item or items that could break or produce
injury if tossed about the inside of the vehicle if the vehicle were
involved in an accident.

Student must respect the rights and safety of others at all times.

Students must help keep the vehicle clean, sanitary and orderly.
Students must remove all personal items and trash upon exiting.

Students may not leave or board the vehicle at locations other than
the assigned stops at home or school unless approved prior to
departure by the superintendent or designee.

Video cameras may be placed on buses, at random, to monitor
student behavior on the bus.

b) Consequences

Drivers must promptly report all student misconduct to the administration.
These reports may be oral or written. Students who violate the Rules for
Conduct will be referred to their building principal for discipline.
Disciplinary consequences may include:

1)
2)
3)
4)
5)

6)

Note home to parents

Suspension of bus riding privileges

Exclusion from extracurricular activities
In-school suspension

Short term or long term suspension from school

Expulsion

These consequences are not progressive, and school officials have
discretion to impose any listed punishment they deem appropriate, in
accordance with state and federal law and board policy.
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c) Records

Records of vehicle misconduct will be forwarded to the appropriate
building principal and will be maintained in the same manner as other
student discipline records. Reports of serious misconduct may be
forwarded to law enforcement.

Adopted: September 12, 2011
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SCHOOL LUNCH SERVICES

It is the intent of the Fremont Board of Education that the school lunch program furnish
a noon meal for students (at a reasonable price) that meets State standards. The
Superintendent, or his designee, is directed to develop lines of communication that will
provide proper information to parents and to develop rules and regulations regarding
conditions of employment and qualifications for employment in the lunch service area.

Adopted: November 9, 1987

Revised: September 12, 2011
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FREE FOOD SERVICE - LUNCH

Free and reduced price lunches for needy children will be implemented by the
Superintendent, or his designee. This policy is changed and updated annually. A copy
of the current policy is kept on file at the Office of the Superintendent of Schools. The
policy may be seen at anytime by parents and other interested parties.

Adopted: November 9, 1987

Revised: September 12, 2011
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FOOD SERVICE FINANCIAL RECORDS
School cafeterias shall be regulated and operated with a separate budget maintained

according to state and federal laws.

School cafeterias shall use receipts from the sale of lunches and funds received under
state and federal authority for expenses of operation.

Cafeteria accounts shall be maintained according to federal and state prescribed

regulations and held ready for inspection and audit by authorized agents of the federal
government.

Adopted: September 25, 1978
Adopted: November 9, 1987

Revised: September 12, 2011
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EMPLOYEE BONDS

All school officials, including but not limited to the Treasurer, Bookkeeper, Activities
Directors, Director of Business Services, Superintendent, and Director of Food Service,
whose duties require the handling of district funds shall be bonded. The amount of the
bond is to be determined by the Board of Education, but not less than $500 nor more
than twice the amount of funds to be handled. The cost of bond shall be paid by the
Fremont School District.

Adopted: September 25, 1978
Adopted: November 9, 1987

Revised: August 21, 2006
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ADVERTISING IN THE SCHOOLS

Statement:

The Fremont Board of Education recognizes that declining revenues in the school dis-
trict cause the district to seek creative ways to fund projects and activities at school
sites. The Board of Education supports the acquisition of money through the selling of
advertising where the stakeholders of the district may observe displays, but under a
controlled set of circumstances. The Board further realizes that advertising must fall
within the values of the school and community and must not disrupt school activities in
any way, and meet the mission of the school district in an effective way. That is to edu-
cate our students within the maximum capabilities and resources we have.

The Board of Education directs the administration to implement the following set of
regulations regarding advertising.

Author: RSN/st

Adopted: March 17, 1997

Revised: March 15, 2004





Administrative Regulations No. 39I- Page 2
Advertising in the Schools:

1. During the spring through fall of each school year a site may develop a plan to ad-
vertise for the purpose of raising money for the improvement of instruction or function
activities. Each plan must conform with the regulations of this policy, and be approved
by the Board of Education, upon recommendation of the Superintendent of Schools.

2. Each advertising plan must state a purpose, have goals, and describe the advertis-
ing that will be done to meet the goals. Each plan must have a revenue explanation on
how donations are receipted.

3. Advertising in schools may be in the form of signs, display boards, and brochures
located in places where stakeholders may see them.

4. All advertising must be within the values of the community, and will not have any
form of tobacco, alcohol, drugs, or sex visible consciously or subconsciously in any
form.

5. Advertising may be done in contracts of 10years with annual installments, or there
may be single year letters of agreement. However, no contract may run over ten years,
and the district may at any time for reasonable justification break the contract.

6. The Executive Director of Business Services has the responsibility of reviewing the
advertising plans for the Briefing Meeting, and making recommendations to the Superin-
tendent of Schools.

7. The site administrators have the responsibility of determining the amount of advertis-
ing, as long as the advertising does not inhibit instruction; the appearance of the facili-
ties or equipment; and provides improvement of instruction/activities. All advertising
plans must be approved by the Board of Education.

8. Advertising is not to be permanent, except for plaques of recognition. However, it
may be semi permanent in the form of attached sign, posters, painting, etc.

9. No more than one advertising firm may be on equipment, in or adjacent to class-
rooms and in entryways. No more than four forms of advertising may be used in gym-
nasiums or auditoriums.

10. All outdoor forms of advertising must follow city sign ordinances, and must be
agreeable with neighborhood environments.

11. The school may cooperate in furthering the work of any nonprofit, community-wide
social service agency, provided that such cooperation does not restrict or impair the
educational program of the schools.

12. The schools may use films or other educational materials bearing only simple men-
tion of the organization sponsoring the film.
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13. The schools may participate in radio or television programs under acceptable
commercial sponsorship when such participation is supplementary or beneficial to the
program of the schools.

14. The Superintendent may, at his or her discretion, announce or authorize to be an-
nounced any lecture or other community activity of particular education merit.

15. The schools may, upon approval of the Superintendent, cooperate with any go-
vernmental agency in promoting activities in the general public interest which are non-
partisan and non-controversial and which promote the education or other best interests
of the pupils.

16. School publications may accept and publish paid advertising under established pro-
cedures.

17. School related groups such as PTA, Band Parents, etc. may undertake fund-raising
projects that involve commercial products providing that students are not involved dur-
ing school hours and school time is not used for such activities. However, preparing
students for a fundraiser may take place for 15 minutes of the day once or twice a year.

18. All advertising at sites under this policy, is to be approved by the building principal
of the site, and presented to the Board through advertising plans as described. Appeals
of advertising decisions may be made to the Superintendent and the Board of Education
in that order.

19. Property contributed to the school district may bear the name, trade mark or logo of
the contributor, provided, the extent of such advertising or other designation of the
name of the contributor shall be made known at the time the offer is made and the
Board shall have full authority to accept or decline such property and such acceptance
shall be subject to the provisions of school policy.

20. All money generated through advertising will need to be identified as donated
projects or donations for projects. This is to keep the revenues generated outside of the
lid. this should be described in the advertising revenue page.

ADVERTISING PLAN OUTLINE

Demographics (school name, leader, year)
Purpose Stated

Advertising Goals

Advertising Activities (Descriptions)

Map of Where Advertising Takes Place
Revenue/Donation Analysis
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INVENTORY

The Superintendent, or his designee, shall keep an accurate cost record of textbooks,
library books, movable equipment, (including visual education equipment), music
equipment, uniforms, typewriters, and the like. He/she may require teachers to aid in
maintaining such an inventory. The Superintendent shall report to the Board of
Education, losses of equipment and supplies not consumed on an annual basis.

Adopted: November 9, 1987






Fremont Board Policy 391.2

SECURITY OF BUILDINGS AND GROUNDS

The Board of Education is concerned about the safety and security of buildings,
grounds, and the safe keeping of school keys. It directs the Superintendent, or his
designee, to develop administrative regulations which will meet the concern expressed
above.

Adopted: November 9, 1987





Administrative Regulation 391.2

SECURITY OF BUILDING AND GROUNDS

The building administrator is responsible for issuing keys in his/her building. All keys issued at the
beginning of the school year must be checked back in at the end of the school year and then reissued (if
necessary) over the summer months. Any person losing his/her key will be assessed $20 to defray the
cost of replacing the lock(s) and making new keys.

FREMONT PUBLIC SCHOOLS
Fremont, Nebraska






Fremont Board Policy 391.2

SECURITY OF BUILDINGS AND GROUNDS

The Board is responsible that proper attention is paid to the safety of pupils.

The Superintendent is responsible for recommending plans to the Board for giving
proper attention to the safety of pupils and employees and forms for reporting incidents
involving safety.

Principals and teachers shall exercise a reasonable amount of care for the protection of
children on and around the school during school hours and before and after school
hours (for a reasonable amount of time), when they are present and on school
sponsored trips.

It is the responsibility of the principal and teachers to arrange for reasonable supervision
of playgrounds. Special attention should be given to the prevention of accidents and to
the development of habits of good citizenship.

Each teacher shall report to the principal, all accidents and injuries that are to be
considered more than just bumps, minor cuts or bruises. Detailed instructions will be
issued by the school nurses to elementary, Junior and senior high principals for
procedures to follow in reporting either pupil or employee injuries. Such report forms
shall be provided by the Superintendent or his designee.

Adopted: November 9, 1987
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ESTABLISHMENT OF SAFETY COMMITTEE

The School District shall establish and maintain a Safety Committee. Such committee
shall have the responsibility to comply with the provisions of the statute and with rules
and regulations adopted by the Commissioner of Labor pursuant to and within the
directive of law.

The Safety Committee shall be accomplished through the collective bargaining process.

The members of the Safety Committee shall be released from other duties to the District
for the time necessary to attend committee meetings or otherwise perform the duties of
the committee. No member of the committee shall have their wages or benefits
reduced in any manner by reason of performance of the duties of a Safety Committee
member.

No employee of the District shall be discharged or discriminated against by the School
District because of any oral or written complaint to the Safety Committee or any

governmental agency having regulatory responsibility for occupational safety and
health.

Adopted: March 28, 1994

Revised: March 15, 2004
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GIFTS, GRANTS, AND BEQUESTS

The Board may accept, on behalf of the School District, any bequest or gift of money or
property for a purpose deemed by the Board to be suitable and to utilize such money or

property.

To the extent possible, all gifts, bequests, or grants should be received by the School
District as a whole without delegation or appropriation to a particular school. At the
discretion of the Superintendent, with the approval of the Board of Education, a gift,
grant, or bequest can be received on such reasonable and acceptable conditions as
proposed by the donor, grantor, or testator.

Use of gifts which are less than $500.00 is to be left to the discretion of the
Superintendent.

Adopted: November 9, 1987






Fremont Board Policy 391.7

WRITING GRANT PROPOSALS

The Fremont Board of Education encourages individuals within the School District to
write creative, meaningful grant proposals that will help meet the goals of the School
District.

Further, the Board of Education believes that any grant writing effort must be organized,
agreed on, and communicated appropriately to assure its best success. The Board

directs the administration to establish regulations guaranteeing the success of grant
writing in the District.

Author: Reg Nolin

Adopted: August 1995

Legal Review: Spring, 1995
Revised: September 16, 2002
Revised: March 15, 2004

Revised: March 19, 2007





Administrative Regulation 391.7

WRITING GRANT PROPOSALS

In order to facilitate this process, a specific series of steps must be followed before a grant
application is filed. These requirements suggest that considerable forethought be given to
seeking grant assistance to insure that there is sufficient time to gain approval prior to the filing
of applications. The purpose of this process and procedure is to assure that projects and/or
materials sought through external funding will complement the direction of programs within the
school district.

e The project to be funded must be approved by the building level administrator, prior to a
search for grant funds.

e A grant abstract must be developed and filed with the Superintendent or his/her designee
before a search is made for funding sources.
e The abstract must be submitted for approval to the Superintendent of Schools who will
review the abstract with other appropriate persons before the grant application is developed.
e The project must be approved by the Superintendent or his/her designee before the grant
application is developed.
Grant Abstract

The abstract must consist of a minimum of one, but no more than three, typed pages containing
the answers to the following questions and issues:

1. Why is the project needed? (Describe the need; provide supporting data to substantiate
beliefs and statements.)

2. What are the instructional objectives of the project and how will they be evaluated?
3. How will the overall project be evaluated?
4. How will the project improve student performance and by what visible measures?

5. What is the source of the grant funds for the planned project?

6. What is the anticipated funding amount you are seeking from grant sources? (Describe
briefly the categories in which it will be used — personnel, equipment, etc.)

7. Are any matching funds required for the project, and if so, what is the required level of
matching funds?

8. What is the grant period during which the project will be funded from external sources?

9. If the project is successful, can the project be sustained beyond the grant period without
requiring additional local funds?

10. If local funding will be required to sustain the project beyond the grant period, what is the
anticipated level of funding?

11. Is the proposed project “building specific,” or is it planned for “district-wide” application?






Fremont Board Policy 39J.3a

46.0

STAFF INTERNET AND COMPUTER USE

Internet access is becoming an increasingly important tool for keeping up-to-date with
current education issues, for personal research to enhance management, teaching and
learning skills, and as a means of communication. The following procedures and
guidelines are intended to ensure appropriate use of the Internet at Fremont Public
Schools by the school’s faculty and staff.

l. Staff Expectations in Use of the Internet

A. Acceptable Use

1.

2.

Staff may use the Internet to conduct research for classroom projects.

Staff may use the Internet for school-related e-mail communication with
fellow educators, parents, and patrons.

Staff may use the Internet for any other use which serves a legitimate
educational purpose.

Staff are encouraged to integrate the use of electronic resources into the

classroom. However, teachers are cautioned that the quality and integrity
of content on the Internet is not guaranteed. Teachers must examine the
source of the information and provide guidance to students on evaluating

the quality of information they may encounter on the Internet.

Staff may utilize e-mail including, but not limited to, correspondence
between staff, professional organizations, family members, and
government offices so long as it does not interfere with the normal duties
and responsibilities of the staff member or the mission of the school
district.

Staff may create web pages for classroom use. Any web page created by
staff members for classroom use must be linked to the Fremont Public
Schools web site and approved by the Superintendent or his/her
designee. Staff are cautioned that publication of student work or
personality-identifiable student information may violate the Federal
Education Records Privacy Act. Staff must obtain the written consent of
the Superintendent or his/her designee and the students’ parent/guardian
prior to posting any student-related information on the Internet.
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B. Unacceptable Use

1.

2.

Staff shall not access material that is obscene or pornographic.

Staff shall not engage in any illegal activities on school computers,
including the downloading and copying of copyrighted materials.

Staff shall not use chat rooms or instant messaging such as, but not
limited to: Hotmail, AIM, MSN Instant Messaging and ICQ on school
computers, except for legitimate educational purposes.

Staff shall not use school computers to participate in on-line auctions, on-
line gaming, or mp3 sharing systems, such as, but not limited to, Napster,
Aimster, Freenet.

The only political advocacy allowed by staff shall be lobbying via e-mail on
educational-related issues. Before engaging in this sort of activity, staff
must obtain the consent of the Superintendent or his/her designee.

Staff shall not share their passwords with anyone, including students,
volunteers, or fellow employees.

Staff shall not use audio and video streaming except for legitimate
educational purposes.

Staff shall not install software on any school computer without consent
from the system administrator or his/her designee.

Enforcement

A. Methods of Enforcement

The school district monitors all e-mail and other Internet communications, as well
as Internet usage and patterns of Internet usage. Staff members have no right of
privacy to any Internet communications or other electronic files. The computer
system is owned by the school district. As with any school property, electronic
files on the system are subject to search and inspection at any time.

1. Fremont Public Schools uses a technology protection measure that
blocks access to some sites that are not in accordance with the policy
of Fremont Public Schools. Standard use of the Internet utilizes a
proxy server-based filter that screens for non-curriculum related pages.

2. Due to the nature of filtering technology, the filter may at times filter
pages that are appropriate for staff research. The system
administrator may override the technology protection measure that
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blocks or filters Internet access for staff access to a site with legitimate
educational value that is wrongly blocked.

3. Fremont Public Schools may monitor staff use of the Internet by
monitoring Internet use history to ensure enforcement of this policy.

B. Any violation of school policy and rules may result in that staff member
facing:

1. Non-renewal, termination or cancellation of the staff member’s
employment contract;

2. The filing of a complaint with the Commissioner of Education alleging
unprofessional conduct by the staff member; and

3. Other discipline as school administration and the school board deem
appropriate.

4. When and where applicable, law enforcement agencies may be

involved in investigating and prosecuting wrongdoing by a staff
member.

Adopted: February 18, 2002

Readopted: October 16, 2006
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66F.2e

STUDENT INTERNET ACCESS

Students are expected to use computers and the Internet as an educational resource.
The Fremont Public School Board has adopted the following procedures and guidelines
to ensure appropriate use of the Internet at Fremont Public Schools.

l. Student Expectations in Use of the Internet

A. Acceptable Use

1.

2.

Students may use the Internet to conduct research assigned by teachers.
Students may use the Internet to conduct research for classroom projects.
Students may use the Internet to access information about current events.

Students may use the Internet to conduct research for school-related
activities.

Students may use the Internet for any other appropriate educational
purpose.

B. Unacceptable Use

1.

Students shall not use school computers to access material that is
obscene, pornographic, “harmful to minors,” or otherwise inappropriate for
educational uses.

. Students shall not engage in any illegal or inappropriate activities on

school computers, including the downloading and copying of copyrighted
material.

Students shall not use electronic mail, chat rooms, instant messaging, and
other forms of direct electronic communications such as, but not limited to
Hotmail, AIM, MSN Instant Messaging and ICQ on school computers.

Students shall not use school computers to participate in on-line auctions,
on-line gaming or mp3 sharing systems such as, but not limited to
Napster, Aimster, Freenet and Ebay on school computers.

Students shall not disclose personal information, such as their names,
school, addresses, and telephone numbers outside of the school network.
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6. Students shall not use school computers for commercial advertising or
political advocacy of any kind without the express written permission of the
Superintendent or his/her designee.

7. Students shall not publish web pages that purport to represent Fremont
Public Schools or the work of students at Fremont Public Schools without
the express written permission of the Superintendent or his/her designee.

8. Students shall not erase, rename or make unusable anyone else’s
computer files, programs or disks.

9. Students shall not use, or try to discover, another user’s password and
shall not share their passwords with fellow students, school volunteers or
any other individuals.

10. Students shall not copy, change or transfer any software or documentation
provided by the school district, teachers or another student without
permission from the system administrator.

11. Students shall not write, produce, generate, copy, propagate or attempt to
introduce any computer code designed to self-replicate, damage, or
otherwise hinder the performance of any computer's memory, file system,
or software. Such software is often called a bug, virus, worm, Trojan
Horse, or similar name.

12. Students shall not configure or troubleshoot computers, networks, printers,
or other associated equipment, except as directed by the system
administrator or his/her designee.

13. Students shall not take home technology equipment (hardware or
software) without permission of the system administrator or his/her
designee.

14. Students shall not forge electronic mail messages or web pages.
I. Enforcement
A. Methods of Enforcement

1. Student users should be aware that the District monitors all Internet
communications, as well as Internet usage and patterns of Internet usage.
Students have no right of privacy to any Internet communications or other
electronic files. The computer system is owned by the school district. As with
any school property, any electronic files on the system are subject to search
and inspection at any time.
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2. Fremont Public Schools uses a technology protection measure that blocks
access to some Internet sites that are not in accordance with the policy of
Fremont Public Schools. Standard use of the Internet utilizes a proxy server-
based filter that screens for non-curriculum related pages.

3. Due to the nature of filtering technology, the filter may at times filter pages
that are appropriate for student research. The system administrator may
override the technology protection measure for the student to access a site
with legitimate educational value that is wrongly blocked.

4. Fremont Public Schools staff will monitor students’ use of the Internet through
direct supervision and by monitoring Internet use history to ensure
enforcement of the policy.

B. Consequences for Violation of this Policy

1. Access to the school’'s computer system and to the Internet is a privilege
and not a right. Any violation of school policy and rules may result in:

a. Loss of computer privileges;
b. Short-term suspension;

c. Long-term suspension or expulsion in accordance with the Nebraska
Student Discipline Act; and

d. Other discipline as school administration and the school board deem
appropriate.

2. Students who use school computer systems without permission and for
non-school purposes may be guilty of a criminal violation and will be
prosecuted.

II. Children’s Online Privacy Protection Act (COPPA)

a. The school will not allow companies and to collect personal information
from children under 13 for commercial purposes. The school will make
reasonable efforts to disable advertising in educational computer
applications.

b. This policy allows the school to act as an agent for parents in the
collection of information within the school context. The school’s use of
student information is solely for educational purposes.
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Approved: February 18, 2002
Readopted: October 16, 2006

Reviewed: September 12, 2011






Fremont Board Policy
39J.3c

INTERNET SAFETY POLICY

The Internet Safety Policy was developed to comply with requirements for E-rate
funding.

Introduction

It is the policy of Fremont Public Schools to: (a) prevent user access over the computer
network to, or transmission of, inappropriate material via Internet, electronic mail, or
other forms of direct electronic communications; (b) prevent unauthorized access and
other unlawful online activity; (c) prevent unauthorized online disclosure, use, or
dissemination of personal identification information of minors; and (d) comply with the
Children’s Internet Protection Act [Pub. L. No. 106-554 and 47 USC 254(h)].

Definitions
Key terms are as defined in the Children’s Internet Protection Act.

Access to Inappropriate Material

To the extent practical, technology protection measures, and filters shall be used to
block or filter Internet or other forms of electronic communications and the access to
inappropriate information.

Specifically, as required by the Children’s Internet Protection Act, blocking shall be
applied to visual depictions of material deemed obscene, child pornography, or any
material deemed harmful to minors.

Subject to staff supervision, technology protection measures may be disabled or, in the
case of minors, minimized only for bona fide research or other lawful purposes.

Inappropriate Network Usage

To the extent practical, steps shall be taken to promote the safety and security of users
of the Fremont Public Schools’ online computer network when using electronic mail,
chat rooms, instant messaging, and other forms of direct electronic communications.

Specifically, as required by the Children’s Internet Protection Act, prevention of
inappropriate network usage includes: (a) unauthorized access, including so-called
“hacking,” and other unlawful activities; and (b) unauthorized disclosure, use, and
dissemination of personal identification information regarding minors.

Supervision and Monitoring

It shall be the responsibility of all members of the Fremont Public Schools’ staff to
supervise and monitor usage of the online computer network and access to the Internet
in accordance with this policy and the Children’s Internet Protection Act.
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Procedures for the disabling or otherwise modifying any technology protection
measures shall be the responsibility of the Director of Technology or designated
representative.

Adoption
The Board of Education of Fremont Public Schools adopted this Internet Safety Policy
at a public meeting, following public notice, on October 17, 2005.

CIPA definitions of terms:

TECHNOLOGY PROTECTION MEASURE. The term “technology protection measure” means
a specific technology that blocks or filters Internet access to visual depictions that are:

1. OBSCENE, as that term is defined in section 1460 of title 18, United States Code;
2. CHILD PORNOGRAPHY, as that term is defined in section 2256 of title 18, Unites
States code; or
3. HARMFUL TO MINORS. The term “harmful to minors” means any picture, image,
graphlc image file, or other visual depiction that:
Taken as a whole and with respect to minors, appeals to a prurient interest in
nudity, sex, or excretion;
Depicts, describes, or represents, in a patently offensive way with respect to
what is suitable for minors, an actual or simulated sexual act or sexual contact,
actual or simulated normal or perverted sexual acts, or a lewd exhibition of the
genitals; and
Taken as a whole, lacks serious literary, artistic, political, or scientific value as to
minors.
4. SEXUAL ACT; SEXUAL CONTACT. The terms “sexual act” and “sexual contact” have
the meanings given such terms in section 2246 of title 18, United States Code.

Adopted: October 17, 2005

Readopted: October 16, 2006
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TUITION FEES
The Fremont Board of Education shall establish tuition rates for non resident students in
each of the following levels:
1. Kindergarten
2. First through Eighth Grades

3. Kindergarten Special Education; All Other Special Education

Limitations on the number of nonresident pupils will be determined by such conditions
as class size and availability of facilities.

Tuition for contracting school districts shall be established by the Board as set forth by
Nebraska School Laws.

Adopted: September 25, 1978
Adopted: November 9, 1987

Revised: March 15, 2004





